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Dokumentide jagamine tihistooks
Google Docs voi Google Drive keskkonnas

1. Kirjutage aadressireale docs.google.com voi drive.google.com ja logige sisse kasutades oma
Google kasutajanime ning parooli.

2. Avaneb teie My Drive avaleht Google Docs kaustade ja dokumentide loeteluga tdhestikulises
jarjekorras. Otsige liles dokument, mida iihistooks jagada soovite. Jagada saab kahel erineval viisil

3. Jagamiseks avage dokument. Vaikimisi on dokument nihtav ja redigeeritav/muudetav ainult
google konto omanikule. Jagada saab avatud dokumenti kahel viisil. Valige:
vasakult File — Share vOi paremalt Shqre
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4. Teile avaneb dokumendi jagamise seadistamise aken

Sharing settings
Link to share (only accessible by collaborators) /

https://docs.google comv/document/d/ ThzxkUdARxexNEzz

Link jagmiseks

Jagamise seadetesse

Share link via
péésete, klopsates lingil
Who has access
Change (muuda)
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Klopsates Change avaneb
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5. Klopsates Change, avaneb aken Jagage dokumenti nii, et

kellel on link, saab sellega
Visibility options: t60d teha/muuta
Mirgistage ringike

@ Public on the web

o 4= Anyone with the link - Mirgistage Can edit,
e gy Can edit / . . .
_ mille leiate kui klopsate
g Prvate Can comment kolmnurgale Can Wiew
- . v Can view . - korval
Access: Anyone (no sign-in required) | Can view v/
- Salvestage
Cancel Learn mare about visibility

6. Peale salvestamist kuvatakse teile uuesti jagamise aken, kuhu saate lisada saajate e-posti
aadressid

Sharing settings

Link to share (allows editing)

https://docs.google com/document/d/ThzxkUd4RxexNEzzHCgv25WgSYsVZThC1lpo *— Link jagmiseks

Share link via: [I™3 m n E
ESES —

Who has access

é, Anyone who has the link can edit Change

ﬂ Ewe Saare (you) evessa@agmail.com

Is owner Siin néete teie valitud
seadeid
y
Klopsake Add people all olevas kastis, et sinna saajate
e-posti aadressid kirjutada.
Adressaadid saate valida oma kontaktide
hulgast kldpsates Choose from contacts
/
Klopsake lingil
Add people: Choose from contacts Discard mes'sage, et.telle.
vaarmarja@gmail.com Can edit avaneks kastike teertuse]a

selgituse kirjutamiseks

+" Motify people via email - Discard message

Tere! Jagan sinuga koostasks dhe dokumendi. - Kui soovite, vdite endale
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v Send a copy to myself
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7. Teie jagatud dokument e-postis avatud kirjas nieb vilja selline

E I've shared draakon.doc

Message from evessa@gmail.com:

Terel Jagan sinuga koostddks Uhe dokumendi. Dokumendi avamine

Click to open:
draakon.doc

Google Docs makes it easy to create, store and share online documents, spreadsheets and presentations

Google docs

8. Jagada saab dokumente ka otse Google Docs loendist. Mirgistage jagatava dokumendi ees
olev kastike.

Kldpsake Share nupul Klopsake More - Share - Share
:."' - i @ More
Ny Drive » Varvimise lehed lastele Open
TITLE = Share._..
B Amblikmees.doc Sk
8 Add star
Bratsy.doc Don't show in Activity list Email collaborators. ..

v B draakon.doc M= Organize...
El Hobused horisontaalsel paberil.doc

Email as attachment. .

- Rename...
B ingiid.doc Mark as unviewed ine
B Kala NEMO doc Download... me
El Liblikad.doc Submit to template gallery me
B Loss viimas._doc B Remove me

9. Jirgnevad sammud on koéik samad nagu eespool juttu oli



